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                                 Job Application Form

Please print details clearly

1
Vacancy details
	Post applied for

	Closing date


2
Personal details
	Title
	Mr
	Mrs
	Miss
	Ms
	Dr
	Other

	Surname


	Forenames

	Address

Postcode
	Telephone number

Mobile number

E-mail address


3
Equal Opportunities
	The Friends of Westonbirt Arboretum is an equal opportunities employer.  To assist our monitoring please:
Complete the Equal Opportunities Monitoring Form attached and return with your Application Form (but not attached to it).  Information supplied on this form will be kept separately from your application and does not form part of the recruitment decision-making process
Advise on a separate sheet enclosed with your Application Form (but not attached to it), if you have a disability within the meaning of the Disability Discrimination Act 1995 and require any adjustment at Westonbirt The National Arboretum to enable you to attend an interview if invited


	Are there any restrictions on your continued residence or employment in the UK?
	Yes / No
	Detail if ‘Yes’

	Do you need a UK work permit to do this job under the terms of the Immigration and Asylum Act 1996?
	Yes / No
	Detail if ‘Yes’

	Rehabilitation of Offenders Act
Have you at any time received, or had pending, a court conviction?
	Yes / No
	If ‘Yes’, please detail on a separate sheet


4
Additional Information

	Nationality at birth


	

	Nationality now (if different from birth)


	

	Do you hold a valid driving licence for the UK?


	

	Do you have access to a vehicle which can be used for work purposes?


	

	Where did you hear about this vacancy?


	


5
Education and Qualifications
	Secondary Education

	School/College
	Subject/qualification(s) obtained
	Grade(s)
	Date(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Further Education

	College/Polytechnic/University
	Subject/qualification(s) obtained
	Grade(s)
	Date(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Membership of professional bodies

	Name of institution/organisation
	Date joined/renewed

	
	

	
	

	
	


	Training (eg courses, further development)
	

	Name of course and provider
	Date(s) attended
	Qualification

	
	
	

	
	
	

	
	
	

	Other relevant training attended
	

	Name of course and provider
	Date(s)

	
	

	
	

	
	


6
Present and previous employment

	Present or most recent employment

	Employer name

Telephone

E-mail address


	Employer address



	Position held


	Dates of employment

	Grade/Salary
	Notice period required



	Reason for leaving



	Detail the key duties and responsibilities in this post




	Previous Employment

	Employer name and address
	Dates of employment
	Position held

	
	
	

	
	
	


7
References
	Please provide details of two referees; one from your current/last employer (your line manager) and one personal

	Employment reference
	Personal reference

	Name

Address

Telephone

E-mail address
	Name

Address

Telephone

E-mail address

	Position of referee
	How do you know this person?




8
Supporting Statement
	Please explain why you wish to apply for this post and what you feel you can contribute to the charity in its work. Please use examples from your previous employment to highlight the skills and experience to carry out the role effectively and how you meet the criteria detailed in the Person Specification (maximum 2 sides of A4)

	


Declaration
	I declare that the information given on this Application Form, and in any additional material supplied, is true to the best of my knowledge.  I understand if I have supplied information that I know to be false in this Application Form, attached or supplied with it, my application may be rejected or I may be subsequently dismissed immediately if employed by the Friends of Westonbirt Arboretum

	Signed
	Dated


Please complete, sign and date your Application Form and return this
along with the Equal Opportunities Monitoring form and any other additional papers to:

	Ms L Butcher – Business Support
Friends of Westonbirt Arboretum

Westonbirt The National Arboretum

Tetbury

Gloucestershire GL8 8QS


	Telephone 0300 067 3301
Email greatoakhall@fowa.org.uk
www.fowa.org.uk
Registered Charity No 293190

A non-profit making company limited by guarantee

Registered in England at the address opposite No 4965522
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